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       	Please Note application without a picture or missing information will not be processed




NOVUS HOMESHARER APPLICATION FORM

Personal details: 	                                          Date Of Application:______________
   
	
Name:


	
Telephone (home):

Telephone (work):

Mobile No:

Email:


	
Address:



	

	Date of Birth:

	


M
	


F

	Nationality:

Ethnicity:

Religion:

Spoken Languages:

	
Age:

	
	
	
Marital Status:



	How did you hear about Homeshare?
	

	What attracted you to the idea of Homesharing?
	

	How soon do you need accommodation?
	

	Do you need to give notice where you are currently leaving? If so how much?
	

	On what basis are you in the UK?
(If applicable please state how long you have been in the UK?)
	

	What area have you applied for and are there other areas you are willing to live in? (Please be specific and provide town names or postcodes).
	

	How long can you commit to Homesharing?
(Please note we need a minimum commitment of 6 months)
	

	What is your current occupation and working hours?
	

	Are you able to provide 10 hours per week? When? (i.e. are there any hours that you will unable to serve the 10 hours?)
(This information is necessary to find the best suitable match).
	

	Do you have any qualifications or experience with older or disabled people? 

	

	[bookmark: _Hlk207270399]Do you have a current up-to-date Enhanced DBS certificate? (If you do not have a current enhanced DBS certificate, Novus Homeshare can assist, charges will apply with renewal costs every 3 years upon expiration of certificate unless on the update service).
	

	Do you have any unspent conditional cautions or convictions under the Rehabilitation of Offenders Act 1974?" or "Have you ever been convicted by the courts or cautioned, reprimanded or given a final warning by the police.
Please provide information.
	

	Please describe yourself including your personality, background, hobbies and interests and long-term plans. 
(Please include any forthcoming commitments including holiday plans).

Please Note: the more information you include the easier is to find a Homeshare placement for you).

	

	Do you have any health needs which you think we and/or the Householder should be aware of? (Please include any allergies)
	

	Please provide full details of three referees.
(Please note Two of the referees must be your current/former employers, or other professionals. The third referee can be a friend. Family members are not valid)
We also run a check with the Criminal Records Bureau (DBS) and so we require references and proof of current address).
	Referee 1
Relationship to the applicant:


Name:


Address:





Email Address:


Telephone Number:



Referee 2
Relationship to the applicant:


Name:


Address:




Email Address:


Telephone Number:

Relationship to the applicant:
Name:
Address:
Email Address:


Referee 3Telephone Number:


	Do you have friends or family in the country or another source of support?

	

	Next of Kin 
(Please provide the contact details of somebody who can be contacted in case of an emergency)
	Name:

Address:

Post Code:
Postcode:



Telephone Number:



Relationship to the applicant:


	Guarantor  Details (for students only)
	Name:

Address:


Post Code:
Telephone Number:

Relationship to the applicant:

	Could you live in a house where there are pets?
	


	Could you live with a smoker? Are you a smoker?
	

	Would you prefer to share with a male, female or couple?
(Please specify if you do not have a preference).
	

	What kind of support could you offer to the Householder? These might include:
-Cooking
-Shopping
-Housework
-Laundry
-Companionship
-DIY/Gardening
-Driving (Can you drive in the UK?)
-Taking care of Pets
-Helping with computer, appointments, ect.
	










Thank you for completing the Homeshare Application.




Please complete the following sections. Please note without agreement we are unable to process your application.

If my application is successful:

I agree to pay a £250.00 deposit to Novus which is refundable at the end of my Homeshare agreement:


I agree to pay a £150.00 placement fee PRIOR to moving into my first placement:               

I agree to pay the monthly fee of £250.00 to Novus from the date of my first placement: 

I agree that Novus may record personal data for office use:       

I agree that Novus may conduct an enhanced DBS and a credit check
(Charges will apply with renewal costs every 3 years upon expiration of certificate unless on the update service) 

I agree to provide 10 hours of support to the householder per week                                

I agree to complete the safeguarding training before moving into my first placement 

I agree to that I have read and understood Novus Homshare Safeguarding Policy
(see below)	  

I agree to provide a proof of income to Novus as part of the credit check
(Please note if you are a student you will need to provide details of a guarantor) 


Signed____________________________________Date______________________________


Name___________________________________


To submit your application please follow any of the steps below:

Online: Visit https://www.novus-homeshare.org.uk/submit 

Email: Send us an email to admin.novus@novus-homeshare.org.uk

Post: Please send to Administration Team, 376-378 Pinner Road, North Harrow, Middlesex, HA2 6DZ

Privacy Notice:
We take your privacy seriously and promise to never sell your data. You can find out more about your rights, how we use your personal information and how we keep your details safe and secure by reading our Privacy Statement:
https://docs.wixstatic.com/ugd/8f6367_202b269788af4d9faf0469efdaae4573.pdf 

If you are concerned about the confidentiality of your personal information, please contact us by phone on 03300882225 or email admin.novus@novus-homeshare.org.uk
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Novus Homeshare:
Safeguarding Policy
To ensure that Householders and Homesharers receive a good standard of service, Novus Homeshare have implemented a safeguarding policy. We understand that support arrangements such as this, may come with some varied possibilities and so processes are put in place in order to minimise risks and help us, our householders and homesharers, as well as their families prepare for any challenges they might face during their Homesharing journey.


Homesharer:
As part of our safeguarding policy, we ensure the highest quality standards by assessing any potential homesharers. We do this through 3 methods.
· Enhanced DBS checks- we run an enhanced DBS check on all potential homesharers. (Novus Homeshare will ensure an enhanced DBS is renewed every three years.)
· Reference/Background checks- we require any potential homesharers to provide us with at least 3 referees who complete a Novus Homeshare Reference form as part of their application process. We analyse those references carefully to make sure all indicators are appropriate.
· Mandatory Online Adult Safeguarding Training – all homesharer’s will complete online adult safeguarding training and have options to complete Health & Safety and Basic Food Hygiene.
· Interview- we conduct telephone and in-person interviews with candidates prior to their match meeting with any potential householders.

Householder:
Whilst it’s important to assess our homesharers, we also follow a safeguarding procedure with householders.
· Initial Visit- It’s important for us to know a householder is going to benefit from our Homeshare scheme and therefore this initial visit helps us decide if Homeshare is the right decision for an individual.
· Risk Assessment- We conduct risk assessments as it helps us establish whether the householder is a suitable candidate to have a homesharer living in their home. It also helps us ascertain any problems that we need to be aware of that may arise and helps us prepare for any potential risks that may occur at a later date. By knowing any potential risks, this allows us to keep the homesharer informed, which will mean they can make a sound decision before making an agreement.

Home:
In the same way the service ensures the householder and homesharer are assessed, it is also important that we assess the condition of the house to ensure this is suitable for the homesharer to live in. We also consider the standard of the bedroom and ensure sufficient furniture is provided in readiness for the homesharer to move in. It is important for us to validate the accommodation the householder is living in, and if this is clean and safe. Upon our visit we determine if the ‘living
essentials’ can be and will be made available for the homesharer.
Monitoring:
Once a match is made, we continue to monitor the process for the lifetime of the match. We keep in regular contact with the homesharer, householder and the family updating all parties involved regarding any changes that may occur. We contact all householders and homesharers on a monthly basis, we also complete a quarterly review and schedule a visit to the householders’ property 6 monthly. Clients complete a questionnaire, and we discuss with them how their current match is progressing and look to identify any areas for improvement. During these visits we look to see how Novus Homeshare can be of further assistance to both the householder and homesharer. We continually monitor our processes and if anything of concern is identified, the co-ordinators will provide support to help everyone involved until the matter is resolved.
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